	ABBOT’S LEA SCHOOL

Beaconsfield Road, Woolton, Liverpool, L25 6EE
Tel:  0151 428 1161    Fax 0151 428 6180    email: reception@abbotsleaschool.co.uk
REQUEST FOR LEAVE OF ABSENCE 

This school does not authorise term-time absences unless there are exceptional circumstances which need consideration.  
Term-time family holidays will not be routinely authorised.
Requests for term-time absence should be made at least 14 days before the start date



	SURNAME


	FORENAME


	Class



	REASON FOR REQUEST:



	First date of absence from school:


	Returning to school on:


	No.  of school days absent:



	Please note in accordance with required Government guidelines:

1. Leave of absence during term time is not an automatic right.
2. Leave of absence requests will be considered in relation to the student’s attendance, their age and their progress at school.
3. Absences not agreed will be deemed as unauthorised and so noted in the student’s school record.

4. Unauthorised absences may be referred to the Education Welfare Officer to be considered for a Fixed Penalty Notice or other action.

5. A student may be removed from the school roll and parents/carers will need to reapply for a place via the Local Authority Admissions Team.



	I have read and understand the information above

SIGNED (Parent/Carer): 

	Print Name: 
	Date: 



Headteacher’s decision:
Request authorised


Request not authorised

Signed ...........................................................Ania Hildrey, Headteacher
Date ..............................

For Office Use:

	DEPARTMENT:
	Key Stage 1

	Key Stage 2
	Key Stage 3
	Key Stage 4
	Key Stage 5
	OTHER

	Attendance to date:
	Authorised:                    %
	Unauthorised:                    %

	Referral to EWO:           Yes /No
	Service Child:                Yes / No
	LAC:                          Yes / No

	If request authorised inform:    
	Parent/Carer with parental responsibility
	Transport arrangements (via parents)

	
	Class Teacher
	

















